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Reopening & COVID-19 Mitigation Plan Template 
 

School / District: Pleasant Valley School District 

 

School / District VCPH Liaisons  

NAME TITLE WORK LOCATION EMAIL ADDRESS OFFICE & CELL 

NUMBERS 

Cyndi Cole, RN District Nurse 600 Temple Ave., Camarillo, 

CA 93010 

ccole@pleasantvalleysd.org O: (805) 445-8651 

C: (805) 207-4832 

Carol Bjordahl Assistant Superintendent, 

Administrative Services 

600 Temple Ave., Camarillo, 

CA 93010 

cbjordahl@pleasantvalleysd.org O: (805) 445-8675 

C: (805) 218-0660 

 

 

Promote Healthy Hygiene Practices 

Describe your plan to: 
1. Disseminate Educational Resource Tools to teach school staff, students, and families about best hygiene practices (how to wear face coverings, 

handwashing and cover your cough) 
2. Schedule for routine handwashing and ensure adequate supplies to support healthy hygiene 
 

Plan:  
Healthy Hygiene Practices 

Staff will teach and reinforce hand washing where sinks are available. If there is not 
a sink available, there should be hand sanitizer available. At all times the quat-based 
hand sanitizer will be available. The CDC recommends alcohol-based hand sanitizer 
for COVID-19, therefore the District has made that available as well.  Staff will 
implement the following practices at school sites: 

 A letter will be sent to all parents/guardians of students, the first week of August, 

describing proper hand washing technique and how to place, wear, and remove 

a mask and with links to training videos and materials. It will give parents 

directions on how to screen the student at home prior to coming to school. It 

will also outline the protocols should students become symptomatic at school. 

Parents will be requested to review this and work on it with them prior to 

returning to school at the end of August.

Person(s) responsible Date of Implementation 

Assistant Superintendent, 
Administrative Services, 
District Nurse, Health 
Services, School Principals, 
and Teachers 

8/28/20 

https://www.cdc.gov/coronavirus/2019-ncov/communication/index.html
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 Create Healthy Guidelines for Success (see example – Appendix A) and 
review them at the start of the day every day. 

 Teach and assist students to wash their hands often with soap and water 
for at least 20 seconds. If soap and water are not available, use an alcohol-
based hand sanitizer.  Suggested times: 

1. Arrival to school 5. Before lunch 

2. Before snack 6. After eating 

3. After eating 7. After lunch recess 

4. After recess 8. Exiting school grounds 

 If hand sanitizer is used, it should be rubbed on hands thoroughly and 
allowed to air dry. 

 Teachers may use a stamp on the back of hands to help younger students 
focus on scrubbing to wash it off for pre-K thru 3rd grade. There are many 
washable stamp pads and stamp options available. 

 Teachers may use a pump bottle of soap mixture and a spray bottle of water 

and go down the line with a spritz of water and a pump of soap so students 

are able to scrub their hands for 20 seconds prior to rinsing at the sink. 

 Multiple entrance/exit points on campus with hand sanitizer stations and 
increased supervision to ensure proper utilization of hand sanitizer. Hand 
hygiene (washing with soap and water or use of alcohol-based hand sanitizer 
will be done in the classroom prior to the start of each day, with the teacher 
observing. 

 Teachers will model/teach proper hand washing practices to students. 

 Teachers’ daily schedules should reflect adequate hand washing/hand 
sanitizing practices. 

 Students and staff should wash their hands after coughing/sneezing as 
well as before and after using the restroom. 

 Hygiene posters should be posted in classrooms near sinks, tissues, in 

restrooms, etc. 

 Make sure hand soap and paper towel dispensers are at an appropriate 
height for students. 

 Consider moving the paper towel dispenser away from sink to avoid 
congestion and cross contamination and to keep flow of handwashing 
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procedure. 

 Add a timer/light/signal in front of sinks and set for the recommended 
length of time for scrubbing hands. 

 Avoid touching your eyes, nose, and mouth with hands. Help students 
remember this with coaching and/or posters. 

 Cover your cough or sneeze with a tissue, and then throw the tissue in the 
trash or cough/sneeze into your elbow. 

Personal Protective Equipment (PPE) 

PVSD will follow the CDC guidance that calls for people to wear PPE to help stop 
the spread of COVID-19: 

 See Appendix B that outlines PPE purchasing needs for the start of the school 
year.

 Students older than eight will be required to wear masks. This could be revised 
based on mandates from the state and local health officials. There needs to be 
special consideration for younger students in Pre-K, TK and Kindergarten not 
being able to do this for long periods of time. There should be frequent outside 
opportunities with social distancing and mask removal during physical activity. 
Special consideration should also be given to students and staff with disabilities 
and/or special needs. This consideration should be done in consultation with 
the Special Education Department.

 Teachers and adult staff will wear masks/face shields.

 Students and staff should take frequent breaks without the masks. The ideal 
location for the break is an outside location with proper social distancing.

 Social distancing and wearing masks should occur in common areas (such as 
copy room, office, staff lounge, etc.) They may be removed to eat, but should 
be replaced immediately after. Social distancing should be in place at all times.

 Masks should be worn upon entrance to school grounds and when in community 
areas (ie. hallways, bathrooms).

 Staff in isolation area with students or staff members will wear a disposable 
gown, gloves, face shield and mask at all times.

 Video training will be provided for students and staff on how to properly wear 
masks.

 At the start of the school year, Health Services will provide video training for 
staff on how to put on and take off (don and doff) PPE.

 



 

Page 4 of 17 

Intensity Cleaning, Disinfecting, and Ventilation 

Describe your plan to prohibit or limit shared use of equipment, use of EPA products, and schedule for cleaning and ventilation of area during cleaning. 

Plan:  
Cleaning, Disinfecting, and Ventilation 
 
PVSD will prioritize sanitizing common surfaces such as doorknobs, light switches, 
drinking fountain handles, desktops, sinks, bathrooms, thermostats, school bus seats 
and rails and more. These areas will be cleaned with disinfectant cleaners every day. 

 One time a day would be minimum if same cohort is in class all day 
(cleaning/disinfecting done at the end of day). Two times a day should 
occur if there is a minimum of two cohorts in the classroom during the day. 
Should an exposure occur, the area may need to be shut down and cleaned 
more. Amount of cleaning may be adjusted per amount of time students are 
in the classroom (half-day school).

 People with healthcare backgrounds will collaborate with Director of 
Facilities, Maintenance and Operations to discuss the healthcare perspective 
on disinfecting.

 Only disinfectants that are Environmental Protection Agency (EPA) 
approved for use around people with asthma, will be used during the day 
while students and staff are present.

 There will be strict adherence to dwell time on all products used for 
disinfecting in schools.

 Training needs to occur for anyone who is going to be 
cleaning/disinfecting. The training should focus on proper cleaning and 
surface dwell time. This will occur prior to school starting and may be in 
video format.

 There is a possibility that the school day may need to revolve around cleaning 
vs. cleaning revolving around the day.

 Do thorough cleaning when children are not present, and use the setting on 
the air conditioning that brings in fresh air when possible.


The District uses a product called Protexus Evaclean System (PES). PES utilizes a 
misting disinfectant system. PES is not a spray or fogger. It is an electrostatic system 
where the antiseptic coating covers surfaces and objects 360 degrees, which 
provides three times the coverage over conventional sprayers. PES also increases 
the sanitization of a room 80% faster, which allows entire schools to be sanitized 
quickly and effectively. PES takes only 2-3 minutes for each classroom or office to 

Person(s) responsible Date of Implementation 

Director of Facilities, 
Maintenance, and Operations, 
Custodians 

7/30/20 
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be sanitized. The cleaner used is called sodium dichloroisocyanurate (NaDCC), 
which has four times the disinfecting power of bleach. Disinfecting and sanitizing 
more areas in this manner is the simplest and most effective way of reducing 
illnesses. NaDCC produces no caustic results and is approved by the EPA and the 
World Health Organization (WHO) as a disinfectant for potable water with no 
observable negative health effects over a lifetime of consumption. 

 

Implementing Distancing Inside and Outside the Classroom 

Describe your plan to: 
1. Address arrival and departure of students (staggered schedules, directional routes) 
2. Classroom sizes to maintain 6-foot distancing between individuals, student /educator cohorts to minimize contacts. (Include school / district bell 

schedules.)* 
3. Non-classroom spaces (limitation of nonessential visitors, use of outdoor space for instruction)*  

* Note: The use of face coverings does not allow for greater density of individuals in a classroom. 

Plan:  
Social/Physical Distancing 

PVSD will promote social/physical distancing and use the community’s risk level to 

determine what level of social/physical distancing should be implemented. Social/physical 

distancing should include physical spacing which refers to distancing individuals and 

implementing strategies to reduce the spread of the virus between people. Best practices 

include: 

 Spacing students six (6) feet apart, all facing one direction or away from each 
other during class time.

 Entry, exit, lunch, and recess will occur on a staggered schedule.
 Discouraging congregation in the hallways, lunch areas, etc.
 Postponing group activities and interaction between classes.
 Cancelling school activities that place individuals in close proximity.
 Reducing contact between individuals through cancellation of non-academic 

events.
 Person/s in school settings who show symptoms consistent with cold or flu and 

who might be infected with pandemic illness should be separated from well 
persons as soon as practical, isolated, sent home, and practice voluntary home 
isolation.

 Modify, postpone, or cancel mass gatherings.
 Virtual Back to School Night at the very start of the school year.

Person(s) responsible Date of Implementation 

School Principals and 
Teachers 

8/28/20 
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 Have multiple entrance/exit points on campus with a monitor at each point.
 Routes will be designated for entry/exit to school, lunch, recess, and other 

transition times, as practicable.
 Painted floor markings (pawprint/mascot) for high traffic areas, lining up, 

waiting in the restroom, and sitting in the classroom on rugs/at tables in lower 
grades to show the one way direction to travel.

 Social/physical distancing posters should be hung in classrooms, hallways, 
restrooms, office, etc. (include school mascot).

 Schedule staggered smaller recesses with additional supervision to maintain social 
distancing.

 During recess, snack, lunch, etc., stay with class cohort and do not co-mingle with 
other classes.

 Lunch/snack possibly eaten on grass to ensure social distancing and fresh air.
 Handwashing or use of hand sanitizer at suggested times:

1. Arrival to school 6. After eating 

2. Before snack 7. After recess 

3. After eating 8. Exiting school grounds 

4. After recess 9. After sneezing/coughing 

5. Before lunch 
 Supervise bathrooms to maintain 6 foot distancing between students. May only 

allow one student in at a time to manage this.
 No community supplies, students have own supplies in a supply box or cubby 

(only exception art supplies: disinfect them before use by next child).
 Avoid sharing classroom toys, books, and manipulatives unless disinfecting them 

between uses is possible.
 Remove nonessential furniture/materials (classroom couch, kidney table, bean 

bags, portable lap desks, non-permanent rugs or carpet, reading pillows) that can 
be stored at home. If it cannot be stored at home, close it off with tape or 
covering to render it as non- usable.

 Minimize non-essential volunteers in the classroom.
 Online attendance and lunch counts only (students do not go to office to check 

in when late or to purchase meal).
 District will create a repository to include learning videos and handouts/posters 

about social distancing and good hygiene.
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 Staff will practice physical distancing at all times on school property.
 Install sneeze guards/polycarbonate shield on desks to assist with containment.



Other Protective Measures – Best Practices 

 Visual assessments of students will be conducted at entry points by staff and 

upon entry to the classroom by the classroom teacher. If any student appears 

symptomatic, they are to be sent to the health office for isolation. If the parent is 

still at the gate while student is assessed, the staff member may recommend the 

parent take their student home as they are going to be sent to the health office 

for possible symptoms.

 Staff will be trained on how to self-assess prior to school starting. Staff will sign 

an agreement at the beginning of the year stating that they will self-assess daily 

and that by entering the campus they attest to not having experienced any new 

symptoms in the previous 24 hours, have not been exposed to anyone with a 

COVID-19 diagnosis, nor been exposed to anyone with COVID-19 symptoms. 

They also agree to report any symptoms immediately to their supervisor and stay 

at home.

 Active screening will take place for any student/staff member who demonstrates 
symptoms.

 Students will spend as much outside time as possible (every 45-60 minutes). 

Younger students may need it more often than older students.

 Markings will be placed on field, black top and other outside areas designating 

proper social/physical distancing.

 School sites should build a cleaning schedule around outside time. The custodial 

staff should be given a schedule of when classes are scheduled outside to allow 

for preparation to clean rest rooms and other common areas and allow for 

disinfectant dwell time prior to students returning.

 There should be no food or drinks in classrooms, except water at a desk in a 

bottle. Rainy or inclement weather days could be the exception. Teachers may 

eat at their desk so they may social distance from other staff but must wipe down 

their surface area with a sanitizing wipe.

 Absolutely NO food or drinks brought/sent to school for celebrations, 
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incentives, and/or staff gatherings.

 Random routine observation of visual screenings being performed by staff will be 

conducted by District Nurses to ensure practices are being followed.

 All drinking fountains will be turned off, including drinking fountains inside 

classrooms: Consideration should be made to provide disposable water bottles 

for students that do not have them. Filtered bottled water stations for reusable 

bottles may be used, if proper sanitation/disinfection can be attained.

 Staff and students must wash hands after contact with personal cell phones.
 

Limit Sharing 

Describe plan to limit sharing and storage of student/educator belongings (food, materials, electronics)  

Plan:  
Schools will limit sharing of supplies between students to the extent possible and 
encourage students to take home personal items for daily cleaning. 
Students will be encouraged to bring refillable water bottle and use water bottle refilling 
stations. Drinking fountains will not be accessible. 
Salad bars and share tables will be discontinued.  

Person(s) responsible Date of Implementation 

School Principals and 
Teachers 

8/28/20 

Train all Staff and Educate Families 

Describe your plan to: 
1. Train all staff and educate families on COVID-19 specific symptom identification, physical distancing guidelines and their importance, use of face 
coverings, screening practices. prevention measures, and transmission of illness 
2. Train staff on cleaning and disinfecting, use of personal protective equipment, first aid, surveillance of attendance (reporting, case management, and 
re-entry); contact tracing introduction for district liaisons; and HIPAA-FERPA 

Plan:  
PVSD published the Board approved its Safe Reopening Plan and its executive 
summaries in English and Spanish. The comprehensive plan provides information on 
COVID-19 symptoms, screening process, and all guidelines. In addition, information will 
be provided to families again as a part of their first day packets. Principals have been 
provided information to send out to families. 
 
The District will: 

 Ensure that staff members understand early detection and report any children 
exhibiting signs of illness to the school nurse. 

 Ensure that staff members are trained in preventative measures such as 
respiratory etiquette and universal precautions. 

Person(s) responsible Date of Implementation 

Health Services and Director 
of Facilities, Maintenance, and 
Operations, Cabinet, School 
Principals 

7/31/20- 8/28/20 

https://www.pleasantvalleysd.org/cms/lib/CA00000039/Centricity/Domain/4/Safe%20Reopening%20and%20Recovery%20Plan.pdf
https://www.pleasantvalleysd.org/cms/lib/CA00000039/Centricity/Domain/4/PVSD%20Safe%20Reopening%20and%20Recovery%20Plan%20Executive%20Summary.pdf
https://www.pleasantvalleysd.org/cms/lib/CA00000039/Centricity/Domain/4/PVSD%20Safe%20Reopening%20and%20Recovery%20Plan%20Executive%20Summary%20Spanish.pdf
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 Ensure that all personnel are informed with latest developments of any pandemic 
episode. 

 School district policies will encourage staff and students to stay home when sick, 
or if they have had close contact with someone diagnosed with COVID-19, 
without fear of reprisal. The student/staff member will notify the  school  of  
illness  on  the  first  day  of  staying  home. School will notify student 
services/health services of this illness. 

 
Staff training began this June with FMO and transportation staff training. District Office 
staff training beginning August5, 2020. All teachers will be training the week of August 
24th. Classified personnel training taking place August 25th.  
 
Teachers will use August 28th to go over COVID-19 symptoms, physical distancing 
guidelines and their importance, use of face coverings, screening, and prevention 
measures with students.  

Check for Symptoms - Screening Staff, Students, and Visitors 

Describe your plan to: 
1. Screen all students, staff, and visitors entering school facilities 
2. Monitor students and staff throughout the day for signs of illness 
3. Support ill students and staff to remain at home without fear of reprisal 

Plan:  
Students will be screened by parents at home prior to coming to school. There will be a 
visual assessment at the point of entry and again by teacher. Students who ride the bus 
will be actively screened prior to loading.  
 
Students must self-screen before coming to work, will attest to have having any new 
symptoms, and may be given additional screening. 
Active screening will take place for any student or staff who acknowledges or exhibits 
symptoms. 
 
PVSD will limit potential exposure by limiting volunteers to online settings until 
approved by principal, administration, and CDC guidelines. Protocols and training for 
substitutes and itinerant staff that will include health screening requirements, personal 
protective equipment (PPE), and social distancing expectations. Signage is posted in areas 
of high visibility at schools and the District Office to reinforce protocols. Non-essential 
visitors not allowed on campus. 
 

Person(s) responsible Date of Implementation 

Health Services, Health 
Technicians at School Sites, 
School Principals, Teachers 

8/28/20 
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Attendance Monitoring: 
School sites will closely monitor attendance of students and staff and report findings to 
the Assistant Superintendent of Administrative Services. The following are the protocols 
for monitoring: 

 If a student/staff member reports an absence due to COVID-19-like symptoms, 
document symptoms, fill out the Google form called “Student/Staff Member 
Reports COVID-19 Symptoms/Diagnosis” and submit it. A script for getting 
COVID-19-like information is in Appendix D. 

 Siblings of a student with COVID-19-like symptoms or diagnosis should be 
marked excused while they are required to quarantine for 14 days. If they then 
become symptomatic and/or test positive for COVID-19, they should be marked 
as illness. 

Follow Up On Student/Staff Member with COVID-19 Symptoms: 
There should be a daily follow-up by the attendance clerk and/or health tech to 
determine status of student/staff member including if they followed up with a medical 
professional and what the result of that was. 
 
Remote Work 
Remote work should be planned in collaboration with the District, and in accordance 
with the collective bargaining agreement, the provisions of Merit Rules, Board Policies 
and labor law. The development of a new Memorandum of Understanding (MOU) and 
review of the Emergency Telework Agreement is in progress. Telework assignments are 
based on safety and District need, and may vary by classification or site. 
 

Plan for When a Staff Member, Student, Visitor Becomes Sick 

Describe your plan to: 
1. Include health office procedures for ill students 
2. Involve HR for ill staff and visitors 
3. Support district liaison communication with VCPH, use of VCPH Share Point site for local guidance, and use of the covidschools@ventura.org 

email 

Plan:  
PVSD will limit potential exposure by limiting volunteers to online settings until 
approved by principal, administration, and CDC guidelines. Protocols and training for 
substitutes and itinerant staff that will include health screening requirements, personal 
protective equipment (PPE), and social distancing expectations. Signage is posted in areas 
of high visibility at schools and the District Office to reinforce protocols. Non-essential 
visitors not allowed on campus.  

Person(s) responsible Date of Implementation 

Health Tech, School 
Principals, Health Services, 
Human Resources, and 
School district VCPH liaisons 

8/28/20 

mailto:covidschools@ventura.org
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Health Office Protocols: 
Visits to the school health office are: 

 Strictly limited to students/staff who are ill, injured, need medication  and/or 
assessment. Effective at start of school year, the health office is not to be 
used a place of “rest, counseling or socializing”. 

 The health office restroom are restricted ONLY for those receiving health 
office services. 

 No shared community items in the health office (sanitary pads, hygiene 
supplies). These may be kept by the School Administrative Assistant (SAA) 
and distributed if needed, preventing potential exposure in health office. 

 Anyone in the health office must wear a face mask. 

 If a student or staff member is symptomatic, with possible COVID-19, 
student/staff will have a mask placed on them and be moved to the isolation 
room immediately. 

 When a student or staff member is in the health office, the Health Tech or 
the back up are to be in proper PPE (mask and face shield). 

 Schedule cohort classes in staggered visits to minimize crossover of students 
and adults for medication administration and standard implementation of 
health care plans. 

Student or Staff That Presents with Symptoms of COVID-19- Isolation 

Every school will have a primary isolation room that can hold three people (which 
includes the staff member caring for the persons) allowing for 6 foot distancing. This 
area needs to be approved by the Principal and the District School Nurse. If more than 
two children or staff members are showing signs of COVID-19, they would be placed in 
a secondary isolation area in the Multi-Purpose Room (MPR). The MPR would have an 
area in the back, near bathrooms and sink, designated and cordoned off with room 
dividers or panels. Stackable, plastic chairs would be available in this location so that up 
to 10 students/staff members could be isolated at a time, with social distancing (6 ft) 
between each person. 

A video will be created to show students what a staff member might be wearing if they 
are helping someone who is in isolation. 

Items that need to be in an isolation room are: 
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 Phone

 Plastic chairs

 Thermometer

 Disposable water bottles

If a diabetic student is to be isolated, their complete kit of supplies will be taken to the 
isolation area. 

A box that is lockable (large) would be kept in this area that holds all of the necessary 
PPE for staff who will be providing supervision. 

Any student or staff exhibiting symptoms should immediately be given a disposable 
surgical mask. Classrooms will have masks available. Staff should notify the school 
health office of the student and determine if the student is able to walk her/himself to 
office. (This would only be done for grades 4-8, all other students would be escorted.) If 
a staff member presents symptoms, principal should call Administrative Services so that 
human resources is notified. These symptoms are: 

 

Fever or chills Cough New loss of taste or smell 
Fatigue Muscle or body aches Headache 
Sore throat Congestion or runny nose Nausea or vomiting 
Diarrhea New Confusion Persistent pain/pressure in the chest 

Inability to wake or stay awake Shortness of breath or difficulty breathing 

Multisystem Inflammatory Syndrome (MIS-C) is a possible complication/condition 
children may get. There are some children who have had COVID-19 or been exposed to 
someone who has had COVID-19, that develop MISC-C. If you have a student with; 
rash, sore neck, abdominal pain, seemingly more tired than normal, or a swollen red 
tongue, in an abundance of caution isolate this student and send home. 

Parents need to be able to pick up their child within an hour of being notified or 
arrange for one of the emergency contacts listed on the student record to pick the 
student up. HR will work with staff on how to safely leave campus, either on own or 
by being picked up. 

If one child is picked up for symptoms of COVID-19, all siblings need to be picked up 
at the same time and self-quarantine. 
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For those students that do not have a usual source of care, PVSD will coordinate with 
the Ventura County Public Health (VCPH) Public Health Nurse (PHN) to arrange for 
same day testing through the Public Health Lab (PHL) by contacting 805-981-5101. 

PVSD will identify measures to have a cadre of substitute teachers and staff for 
emergency absences.  

School policies must be flexible to allow for alteration to standards when responding to 
new information. This document may be revised frequently. 

Isolating Student/Staff Member Belongings: 

Once a student/staff member with COVID-19 symptoms has left the campus, their 
belongings (books, computer, writing utensils) should be gathered and bagged by the 
custodian wearing PPE. It should then be stored in an isolated area that no staff or 
students can access. 

Staff Who Cannot Return to Work: 

Staff who cannot respond to work will be directed to contact the appropriate human 
resources department to review available leave options. Certificated and classified 
employees already receive paid sick leave by statute and/ or contract. On March 18, 2020, 
the government enacted the Family First Coronavirus Response Act (FFCRA) to offer 
paid expansions to the current unpaid FMLA provisions for the set time period of April 
1, 2020 to December 31 ,2020. Prior to using their personal leave balances, employees 
may request up to two weeks of Emergency Paid Sick Leave for Covid-19 related factors. 
The FFCRA also allows for an employee who must be absent to care for their child 
whose school, child care provider, or place of care is unavailable due to Covid-19 to 
receive an additional 10 weeks of 2/3 pay. Certain criteria to determine eligibility must be 
met. School district employees also have a variety of other paid leave options including: 
floating holidays, sick leave, vacation, differential sick and out of leave pay, as well as 
unpaid leave of absences. Staff who are absent from medical related employees with 
Covid-19 related conditions must submit a doctor’s release prior to returning to the 
worksite to ensure the health and safety of others. 
 

Maintain Healthy Operations - Surveillance and Reporting 

Describe your plan to standardize surveillance monitoring and reporting process based on VCPH guidance. 

Plan:  
Reporting and Contact Tracing 

Person(s) responsible Date of Implementation 

School Principals, School 
district VCPH liaisons 

8/28/20 

https://www.pleasantvalleysd.org/cms/lib/CA00000039/Centricity/Domain/3070/Employee%20Leave%20Guide.pdf
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PVSD will actively track presumptive and confirmed cases of COVID-19. Individual 
Google forms have been created for each school site to record students/staff members 
who present symptoms while at school and for students/staff members who report 
symptoms, have a positive COVID-19 test result, or exposure to someone with 
COVID-19. The form will then feed into a log that can be viewed by certain staff (i.e. 
site principal, district nurse, Facilities/Maintenance and Operations (FMO) Director, 
Assistant Superintendent of Administrative Services). 

When there is an individual with a confirmed COVID-19 test, PVSD will coordinate 
with VCPH to determine who should be considered as a close contact. A close contact 
is someone who was within 6 feet of an individual for a sustained period of time (10-30 
minutes) in the 48 hours prior to onset of symptoms or if no symptoms, 48 hours prior 
to having the test administered. 

 Staff that are identified as a close contact of a confirmed COVID-19 will be 
assessed for symptoms and then told they have been exposed to someone who 
tested positive using the script in Appendix C. Students and staff identified as a 
close contact will be excluded from school/work per CDPH guidelines. 

For students/staff who become symptomatic while at school and students/staff who 
report an absence, school staff will follow up with phone calls and report information to 
the Assistant Superintendent of Administrative Services. 

Office staff will give the symptomatic staff member/parent the list of free test sites and 
encourage them to see their doctor, however office staff will not make a determination if 
testing is warranted. 

The logs and absences will be monitored daily to watch for trends and patterns. 

 

Consideration for Partial or Total Closure 

Describe your plan to: 
1. Communicate with VCPH prior to any school closure* 
2. Communicate school closures with families and staff  
3. Maintain continuity of education through distance learning or other means of non-classroom-based instruction*  

*Note: Any decision to close a portion of or the entire schools should be made in consultation with VCPH 

Plan:  

Preparing for closure 

Person(s) responsible Date of Implementation 

Superintendent and School 
district VCPH liaisons 

8/28/20 



 

Page 15 of 17 

District administrators should check state and local orders and health department 
notices daily about transmission or closures in the area and adjust operations 
accordingly. When a student, teacher or staff member tests positive for COVID-19 and 
exposes others at the school, the District will consult with the local public health 
department.  The appropriate school official may decide whether school closure is 
warranted, including the length of time necessary, based on the risk level within the 
specific community as determined by the local public health officer. 

 Communicate PVSD plan to parents the first week of school or at virtual Back 

to School Night. The communication should include posters/handouts teaching 

families about social distancing, handwashing, and proper use of face coverings.

 Teachers should conduct a family technology survey the first week of school and 

follow District protocol for helping families with any technology needs.

 Decide what the digital platform/classroom communication tool will be and use 

that from the very beginning of the year.

 Get families their student(s) Clever/Gmail account info and get them logged in 

at least once in the first two weeks of school. Provide short video clips of how to 

access student accounts.

 Make sure students take home all personal belongings each day. Have students 

bring minimal personal belongings.

 Have a plan for workbook/textbook/device pick up if schools need to close 
suddenly.

Closure Due To Confirmed Cases of COVID-19 
 
When a student, teacher or staff member tests positive for COVID-19 and has exposed 
others at the school, implement the following steps: 

 In consultation with the local public health department, the appropriate 
school official may decide whether school closure is warranted, including the 
length of time necessary, based on the risk level within the specific 
community as determined by the local public health officer.

 Given standard guidance for isolation at home for at least 14 days after close 
contact, the classroom or office where the patient was based will typically 
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need to close temporarily as students or staff isolate. Close contact is defined 
as within 6 feet for longer than 10 minutes.

 Additional close contacts at school outside of a classroom should also isolate at 
home.

 Additional areas of the school visited by the COVID-19 positive individual 
may also need to be closed temporarily for cleaning and disinfecting.

 Implement communication plans for school closure to include outreach 
to students, parents, teachers, staff, and the community.

 Include information for staff regarding labor laws, information regarding 
Disability Insurance, Paid Family Leave, Workers’ Comp and Unemployment 
Insurance, as applicable for public local educational agencies.

 Provide guidance to parents, teachers and staff reminding them of the 
importance of community physical distancing measures while a school is 
closed, including discouraging students or staff from gathering elsewhere.

 Develop a plan for continuity of education and distance learning. Consider 
in that plan how to also continue nutrition and other services provided in the 
regular school setting to establish alternate mechanisms for these services to 
continue.

 Maintain regular communications with the local public health department.

Based on local health department recommendations, the students and most staff should 

be dismissed for 2-5 days. This initial short-term dismissal allows time for the local 

health officials to gain a better understanding of the COVID-19 situation impacting the 

school. This allows the local health officials to help the school determine appropriate 

next steps, including whether an extended dismissal duration is needed to stop or slow 

the further spread of COVID-19. 

 

Strategic Recovery Planning Team (Optional) 

Describe your plan to designate a team to periodically update current plan, based on revised local and/or state guidance. Team will include designated 
district liaisons.  

Plan: Person(s) responsible Date of Implementation 

Superintendent, Cabinet, 
Reopening Plan Facilitators 

6/23/20 
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PVSD has a reopening plan task force of 130 who represent the various stakeholder 
groups. They have assisted with the creation of reopening plan and each iteration as 
guidance and circumstances change.  

 
 
Plan has been reviewed for alignment with VCPH Guiding Principles and VCOE Framework on _________(date). 
 

COE Internal: 

Date Received: ______________________ Date Reviewed: _____________________ 

Date sent to VCPH: 

Date of confirmed receipt by VCPH: 

 
 
 
 

This plan will be completed by each district and charter school in Ventura County by no later August 5, 2020. Plans will be emailed to Dawn Anderson daanderson@vcoe.org 

and Antonio Castro acastro@vcoe.org.  
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